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Instructor: Dr. James Hatten 
Fall 2019 

M8 Branched Training Assignment – Annette Robinson 
 
View the Articulate 360 Storyline training at https://360.articulate.com/review/content/e8569af7-
80e9-418a-bee5-edb9d6032684/review  

Training/Instruction Purpose 
A lighthearted training forming an adjunct part of a larger Office Health and Safety training module. This 
training reminds employees (especially administrative professionals) of some health and safety hazards 
in an office environment and provides them with an opportunity to consider “What would YOU do?” 
when presented with a situation involving an office hazard. 

Target Audience 
Administrative professionals in an office environment. 

Description of the Working Environment 
Lighthearted training within a business workplace environment, to be provided by HR and/or trainers as 
part of an Office Health and Safety training module with on-demand online intranet access for 
employees. 

Learning Objectives 
On completion of this training module, you will be able to: 

1. List some key office safety hazards that pose threats for accident, injury or illness. 
2. Discuss a specific injury hazard scenario. 
3. Give serious consideration to how you would act when faced with safety issues involving other 

employees. 

Description of the Module 
A branched training module created using Articulate Storyline 360. 

Interactions include animations, audio, and a quiz. 

Slides providing: 
1. A review of some key office safety hazards that pose threats for accident, injury or illness. 
2. An office-based scenario calling for decisions on potential safety issues involving other 

employees. 
3. A quiz  

a. What are some workplace health and safety hazards? 
b. What are some of the conditions that can cause risk of fire? 
c. Which of these are potential trip hazards? 
d. What should you do if you become aware of a potential hazard in your workplace? 
e. Who should you notify of a potential workplace hazard? 

https://360.articulate.com/review/content/e8569af7-80e9-418a-bee5-edb9d6032684/review
https://360.articulate.com/review/content/e8569af7-80e9-418a-bee5-edb9d6032684/review


f. How long should you wait before informing the appropriate person of a potential 
workplace hazard? 

Storyboard Mockup 
See next page. 
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STORYBOARD Health and Safety – Dealing with a potential safety issue in the office 

 

Office Safety 
(Start slide)

You receive an instant message from your 
contact in the IT office. “Hey, John came 
over and moved a power cord for Sally. 

She said it was a trip hazard. Is everything 
OK now?”

(It’s the first you heard of this.)

Decision 1
“I guess it's OK. Nobody 

told me anything.”

Consequence 1
Five minutes later, you hear 
a scream from Sally's desk. 
You rush over and find her 

on the floor.

Sally tripped over the power cord that 
John had jury-rigged. The worker's 

comp case finds the company liable for 
being aware of the trip hazard and not 

fixing it properly. You receive a 
reprimand. Your supervisor says you 
should have informed her as soon as 

you heard there might be a health and 
safety issue.

Decision 2
“Oh, OK, thanks for the 

heads-up. I’ll let you know 
once I’ve finished what I’m 

doing.”

Consequence 1
Five minutes later, you hear 
a scream from Sally's desk. 
You rush over and find her 

on the floor.

Sally tripped over the power cord that 
John had jury-rigged. The worker's 

comp case finds the company liable for 
being aware of the trip hazard and not 

fixing it properly. You receive a 
reprimand. Your supervisor says you 
should have informed her as soon as 

you heard there might be a health and 
safety issue.

Decision 3
“Trip hazard? Uh-oh, I'd 
better go take a look.”

Consequence 2
You go to Sally's desk and 

see that John jury-rigged the 
power cord. It is still a trip 

hazard.

Decision 1
You go back to your desk 

and send an instant message 
to IT. "John didn't fix the 
power cord properly. Can 

you send him back?"

Consequence 1
Five minutes later, you hear 
a scream from Sally's desk. 
You rush over and find her 

on the floor.

Sally tripped over the power cord. The 
worker's comp case finds the company 

liable for being aware of the trip 
hazard and not fixing it properly. You 
receive a reprimand. Your supervisor 
says you should have informed her as 

soon as you heard there might be a 
health and safety issue.

Decision 2
“Sally, you’ll need to work at 

another desk until we get 
this fixed. Don’t want you 

getting injured!”

Further Action
You inform your supervisor 

of the situation and then call 
IT to send someone to fix the 
power cord so it is not a trip 

hazard.

Everybody is safe and your 
supervisor is impressed with your 

attention to office health and 
safety. She tells you that Sally is 

no stranger to worker's comp 
claims. "Thank you for taking 

quick action!"

Health and 
Safety Hazards 
in the Office (3 

slides)

Challenge/ 
Starting Branch 

 

Reprimand 

Praise Reprimand 
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